PARENTS’ GUILD PROJECT FUNDING

WISH LIST 2008
Funding Process:

1. Division Heads and Department Heads research Wish List items that would enhance their particular department.  These are items that would not otherwise be purchased under the present school budget. Any items that would require construction need approval by the School Board prior to making a proposal. Any technological items need to be discussed with the Help Desk.
2. If you know of an item that you think would benefit a particular department, you can notify the Department Head and offer to assist in the research.
3. Faculty members desiring to make proposals need to complete the three pages of the Wish List Project Proposal form and discuss proposal with Department Head or Division Head.  They will need to sign request prior to submitting form.  Additional forms can be found on Parents’ Guild website under Project Listings.
4. Wish List Proposals are turned in to the Head of School’s office to Ashley Bateman no later than the end of school day, March 20th, 2008. 
5. Proposals are collected for review.

6. Parents’ Guild Executive Board, along with the Head of School, evaluates the proposals and the present need of the particular items.  Technology requests will be reviewed with the Technology Committee/Help Desk.
7. Final list of proposals for “Wish List” items will be drawn up. All faculty submitting proposals will be informed if their item made the list or not.
8. The Parents’ Guild Board announces how much money we have to give for “Wish List” proposals.
9. A ballot listing the proposed items and their description (as stated on the proposal form) will be sent to parents two weeks prior to voting.
10. Final step involves the voting on the items by the parents.  Voting will take place at the Parents’ Guild Annual Meeting on May 5th, 2008. Faculty members who have proposals on the Wish List are invited to make a very brief presentation regarding their proposal prior to the voting.  These presentations will have a time limit and should be strictly academic.  The presentations will start at 11:30 am and will end at 12:30pm.  Voting will take place immediately following the presentations.  
11. Items that are voted “in” will be announced ASAP on our website.  
12. If funding for a particular item falls through, those funds will be used toward purchasing the next item on the list.  If there are not sufficient funds to purchase that next item, those “left over” funds and any funds not spent will be returned to the Parents’ Guild Operating account.
