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Grading Guidelines

The following guidelines are published on the school’s web page.  The guidelines are intended to let teachers know the expectations the school has regarding grading assessments and returning them to students.  The guidelines are also designed to educate parents about our expectations and about a timetable for receiving feedback on a student’s assessment, including NetClassroom.

· Teachers should enter assessments, clearly identified, into Faculty Access with the total point value on the day the assessment is assigned.  

· Teachers should return quizzes and homework to the students and record the grades no more than one week after the teacher receives the assignments.

· Teachers should return tests to the students and record grades no more than two weeks after students take them.

· Teachers should not administer a new test before the previous test is returned.

· Teachers should return short papers (three pages or less) to the students and record grades no more than two weeks after receiving the papers.

· Teachers should return long papers (four pages or more) to the students and record the grades no more than three weeks after receiving the papers.

· Teachers should not collect a paper before the previous paper is returned.

· Teachers should return projects to the students and record the grades no more than three weeks after receiving them.

· Teachers should not collect a project before the previous project is returned.

