[image: image1.png]Episcopal

)





How to avoid detentions and work sessions.

This is the abbreviated version. 

 See your Student Handbook for details.

If you are absent:

1. You need to either have a parent call to let us know you will not be at school or bring a note from your parents on your first day back.

If you check in late:

1. You need to bring a note stating why you are late.  

2. You are considered tardy if you arrive between 8:01 and 8:15 a.m.

3. You are allowed two free tardies per block per semester.  On the third tardy and for each additional tardy after that, you would serve one detention.

4. You need to sign in at the US office and get a tardy slip to give to your teacher.

5. If you arrive after 8:15, it is considered an absence for half the class.  If the absence is unexcused, a work session is assigned.

If you sign out early:

1. You must have a note from your parents stating why you are signing out.

2. If you become ill, you must go to the nurse.  

3. Whenever you have a medical appointment, you need to bring a note from the doctor’s office when you return to school.

Please remember that we have an Honor Code:  Do not

1. Bring a note saying you are not feeling well when you are just running late or don’t want to come to school because you have a free study first block.

2. Bring a note saying you are not feeling well when you don’t want to stay at school because you have a free study third block.

3. Forge notes of any kind (doctors included).

4. Have persons call and pretend they are your parents.

5. Write the wrong reasons for signing in or out on the sign-out sheet.

When there is an absence and no note has been received, you will receive an e-mail.  Please read your e-mails promptly.  If there is an error or if you have a question, e-mail back or get it taken care of before the detention/work session is issued.

All detentions and work sessions are issued by e-mail stating who issued the detention or work session, what the detention or work session was for, and when the detention or work session must be served.  Detention dates and times will be assigned by the Upper School office.  Variance from these criteria must be approved by the Upper School Division Head.   Failure to serve a detention on time will result in a work session and you will still have to serve the detention.  Dates will be assigned for Saturday work sessions.  Failure to serve a work session on time will result in a suspension and you will still have to serve the work session.

For every day you are suspended, you must serve a work session.  In other words, if you are suspended for two days, you must serve a work session on each of the following two Saturdays.

